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1. Master

The section ‘Master’ inside True Account ERP brings toolsets and options to define the master
data required to run the company. This includes all the details about company assets like products,
services, employees, ware houses, showrooms, and each equipment under the custody of the
business.

1.1 New Product

This section allows to create product available in the business. There are two options to create
a product. They are Create Product and Create Product Advanced. While Create Product
Advanced allows to furnish every minute detail about the product, Create Products brings
options to quickly create a product by entering only the common and necessary details.

1.1.1 Create Product
Using Create Product, a product can be quickly created by the following steps.

1. Open Create Product window from Master>New Product>Create Product
2. Specify product general details

Product Name ] » |
Product Code
Alternate Name
BarCode
Group . H u Select Branch Group  All Branch .

3. Each product is to be provided under a group. The group can be selected from
the drop-down list. In case group is not available, it can be created by pressing
the + (Plus) button, or by going to Master>Other Masters>Product Group
(Section)

a. The main window lists the available product groups. To create new
product group, click new button at the bottom.

b. Specify product group name and description on the top section

c. Add picture if required.
Click Save. To add more group, click New. To exit the window, click

Close.
Product Group |

yo a | w | |Matchcase
* Wall Switcnes
Lighis

Smart Switches

4. Upload picture of the product if required.
5. Specify if the product is specific to any branch or branch group under Branch
Group.



6. Under product detail section provide with appropriate details

] Sales Rate &s Included Tax [ Purchase Rate As Included Tax  [[] Use This Rate When Using Sarcode
L] Rat
b Units of Massure . Fadiie Rate of Tax |0 . u
Altemate Unit . — Rate of Cess HEN Code
Company . u
Purchasa Rate Category B u
MRP Model - | u
Retail Rate Brand -] u
Special Rate
Min Stock
Whalesale Rate
Max Stock Prchase Default Uinit B
Branch Rate
Reorder Level Sales Default Unit .
Notes:

1. Columns under the title ‘Factor’ automatically displays the rates
multiplying main measurement unit and quantity mentioned against
secondary measurement unit.

2. Rate of Taxis to be selected from list. In case required rate is not available
in list, it can be created by pressing plus button right to the field, entering
tax percentage and pressing Save.

7. Click Save to create the product.
8. To add new product, Click New. Click Close once finished.

See Also:

1. The Products tab at the top right displays all the created products. To
view, go to the section and press Find Now button. Double Clicking a
product will display product details. To edit any details, press Edit.

Products

KCETE
[z oo 0.000  0.000

RGE Strip Light 5 Meter - STPRGBSM RiGE Cove Light 5... C.000 .00

Modern Ceiling Lamp. G000 C.00¢ 0.000 0.00¢

.000

Serso 0.000 0.000

Modern 5 3 E 0000 0.000 0.000
SANDIY W wall Switc.. [ 0.000 0000 0000 0,000
Wall Socket T8 -Hol. WLSKTIXIBLKE Wall Swate, E oo 000 Q000 0.000

1.1.2 Create Product Advanced

Create Product Advanced is used to create products providing more advanced details
and product specifications.

1. Open Create Product window from Master>New Product>Create Product
Advanced

2. The Picture of the product uploaded is displayed at the top left side of the
side bar. Under the picture, provide bar code number if any.

3. Inthe main section, specify product general details
Frsduct Hara -l @ Seiect Bramh: Grong A2 Brance B




4.

Each product is to be provided under a group. The group can be selected from
the drop-down list. In case group is not available, it can be created by pressing
the + (Plus) button, or by going to Master>Other Masters>Product Group
(Section)
a. The main window lists the available product groups. To create new
product group, click new button at the bottom.
b. Specify product group name and description on the top section
c. Add picture if required.
Click Save. To add more group, click New. To exit the window, click

Close.

Product Group [
yo a | w | |Matchcase

# Wall Switcnes

Lignas

Smart Switches

Specify if the product is specific to any branch or branch group under Branch
Group.

Under product detail section provide with appropriate details as tabs
mentioned

Unit and Rate

1. Measure Unit section provides main measurement unit and their prices.

2. In the Alternate Unit section, provide up to 5 secondary units and their
proportion against the main unit. If the secondary unit prices differ, it can

be specified at respective fields.
N Y 2 e T N T ey ey ey e ey I

3. Offer section is used to furnish details about price offers and validity for

more quantity purchases if applicable.

Tax Details
1. Provide tax details for sales and purchase specifically, and other duty
details.



2. Tax Schedule details are used to mention tax amount, tax account for
trades either local or interstate.

B Ecit Scnedule

L

Attributes
Provide details about the brand, and company the product is manufactured.
1. Name of company detail fields can be changed by pressing Edit Attribute

Names.
Company . u
Categiny (-]
Model . u
Brand I u

Additional

This section helps to provide details regarding additional costs for product

rather than the purchase cost.

1. Name of Additional detail fields can be changed by pressing Edit
Additional.

Edit Additional Amount

Addd

B
dd .
- |
2

Stock Details
Provide stock details of the product like maximum stock, minimum stock and
reorder level.

Stock Type | Stock [~ |
Min Stock
Max Stock

Asorder Level

Dimension
Provide different dimensions of the product like weight, volume, etc.

Dimension
Volume
Weight

Photo
To add photo for the product, use this section and browse for photos.
7. Click Save to create the product.



8. To add new product, Click New. Click Close once finished.
See Also:
1. The left side panel displays all the created products. Double Clicking a
product will display product details. To edit any details, press Edit.

1.2 Opening Balance

Opening balance option helps a business, especially running business moving to True
Account ERP, to set opening balance in each account. This will help to operate a business
in True Account ERP seamlessly. Opening Balance can be set up as follows;

1. Open Opening Balance by going Master>Opening Balance
2. Opening balance window will appear as seen below;

3. Thetype of account can be selected from the first field. Respective accounts will
be listed in the second field. Account desired can be selected either from
dropdown list or by typing the name

4. Balance value, either debit or credit of each individual account can be edited by
double clicking on the value and typing new value.

See Also:



2. Transactions

Transactions is the section through which all the operations inside the business are recorded.
Various options inside the transaction menu lets record business transactions like sales, purchase,
sales or purchase returns, payments, cheques, inventory and many more. The data required for
analysis and reports are collected through these menu items and operations.

2.1 Purchase

Purchase menu enables to record the products or raw materials purchased in to the business.
The process reconciles the expense inside the company towards the inbound stock inventory.
Purchase is recorded through the following steps.

1. Open purchase window from Transactions>Purchase.

2. Enter supplier details at the top section.

T T E3=
teymen 3 hovansz [l eeess estes -hevzizz [

a. Ifbycash, select Cash account. If by credit, select the name of the supplier
from the drop-down list.
3. Under the main window, provide the items that are purchased.

a. Clicking empty field will enable entering values.
Clicking under Item name will list all the products in dropdown list.
Product can be selected either by typing or by selecting from the list.
c. Pressing enter will move to the next adjacent active tab.
d. Completing one row will advance to the next row.
4. Total values of the products entered will be shown at the bottom line.

Oid Balance 0.00 Grand Totai 0.00 Net Amount 0.00
Closing Balance 0.00 Adjustment 0.00 Amount Paid
Due Date [03-Nov-2022 - FRoundoff[5] 0.00 Balance 0.00

5. Pressing Save at the bottom will save the purchase. The products purchased will
be entered in to the stock.
See Also:
Quick Action Buttons

m@%@% L] rm !gg Make Pl_-rﬁ'-a-;s- Return

Referel UnitRate Details

Refresh button — Reload data from database
Settings — Purchase Invoice Settings

a

b

¢. Print—Create invoice print

d. Print Preview — Preview invoice print
e

Delivery Note Print — Print delivery note



f. Toggle search from product name anywhere. If toggled on, the
typing will return products list having products with the typed
term anywhere in the product name, rather than in the
beginning.

g. Toggle Non-tax bill

h. Make purchase return — Create purchase return from the
purchase invoice.

Adjustment Details
Under the main window, the adjustment section allows to add any
adjustment made to the total bill amount mentioning the account and

particulars.

Reference
Reference section gives option to mention any previous deals done and
connect payments against them.

Add Discount

Add Discount allows to distribute a total value of discount applied to the
total bill among the products in the list proportional to their values by
selecting products which are applicable.

Add Cost

Just like discount. Any additional cost applicable for total invoice can be
distributed among selected products proportional to their values.
Customer Details

Sunpber  Cash Account

Adovess

Magile

Customer Details to appear in the bill can be provided here.
More Details
L e
TRN
I ‘

Transport No

Delivery Date 03-Nov-2022 . -

(¢] b




Additional Details like TRN, Transaction Number, Delivery Date Etc. Can
be given in this section
Print Barcode

Sale Rate To Code
[mep [ Retai
[] Special Rate [[] Wholessle Rate

[} Branch Rate

Party Code

Sarcode Name Barcode 65/ [ =

Start Position Ad feoie

° Print BarCode

Settings related to printing bar code for the purchased products.
Utilities

Print Format | PA_A fre [ - |

Bl o+ | Print BarCode

n o | Print After Save
Bl o= | Entry With Specific Entry No

_
Utility options regarding invoicing and printing
Form Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in

customer invoice details.

Feren Type B

Customize Product Details
Customize and toggle visibility and interactivity of data fields in
customer product details.



{Proguct ID 10
Product fi.lme 3%
araduct Cooe 150
Alterrate Name a0
Group 100
Comparty 10
Catugory 100
Modsl 100
L 100
Purchace Sate 100
wRP 1M
Special Rate 100
Whodesale Hate 100
Stack 0
Branch Rate 100
Retail 100

&

General Settings

General settings related to purchase invoice entry

DefauftRate  |Purchase Rate
Nerture Of Entry Lcl‘cal

W et Sate Bate Purchase Rate
Account Customer .
Frinting Mode | Graphical Mo
DesignType (¥R Dusign
Warshouse

[CIsalesman Compulsory

[l customer Name Compubiory
CIMobile Mo Compulsary

Derial Ssfes Befow Cost 000 *
[ Ensble Cash Tendersd

[ZIPrint Cash Tendered

[=] Cneck Duplicate Products i Saies
[l Wt S Aot i & Doty

] sl Pers Sale Rate

[ 8aew Negasve Stock

[Ipisshle Sale Rate

[ Dissble Form Type

[Jenable Craft

[3 Filter Product Code With Start With
[IFilter With Product Name Cinly

[ Accoust Sort By Code

(ML

(WL

(] Retaa
[Jspecist iste

(] Whetessie Rate:
[ Bracr e

de Ta Withais Cess
Forus on tem ASer 53w
Enable Nor-Taxable ill
[ Canfirm Cornected Return AT
7l Confirm Cornecked Astun Date
Autia Rafresh Prodict

Enuble UserCode

abile Reset Date in Entries
20 Fill Mew Reterence

[l Autencrement The Gty When Reading Same EarCode Again

Dot Qusntity on Barcode Eny
Count

Count

Options

Toggle form options

[} shonw wiarehause

|Enabla Dalivery hicta B

[lnable Prover

Fmoice Printer

Deliery Hote Frinter

[ Entry Time [#] imvaics Na

[¥] Remark [] Farm Typa (2] Discount

[ Names Bddress. [=] salesman [=] 0 Bstarce
[¥]5ale Rate [+l agent sing Eatance
[ Shows Form [ Retresh gunion urm Araun
[l 5how Repressrative. (=] Goto Sales sdger Code

(] Show Pending Order  [] Shaw Drder No

ith irwoice




2.2 Sales

Sales menu incorporates the functions to record the products or goods sold in to the business.
All the key part of a company’s operations or sales are recorded through this section and has
the key role in the total business management.

2.2.1 Sales Invoice

The sales operations is recorded through the sales invoice window. The process is as
follows;

1. Open the sales invoice window through Transactions>Sales>Sales invoice

On the top section details about the customer can be given.
[T . : r—— SHE -
(RS BE - s [ =

a. If by cash, select Cash account. If by credit, select the name of the
customer from the drop-down list.

3. Under the main window, provide the items that are being sold.
| fmfetel et ] oy | st ] e < ae e Vi | L | s i | Gosnit Tt |
O e e T e e (e e

Clicking empty field will enable entering values.
Clicking under Item name will list all the products in dropdown list.
Product can be selected either by typing or by selecting from the list.
c. Pressing enter will move to the next adjacent active tab.
d. Completing one row will advance to the next row.
4. Total values of the products entered will be shown at the bottom line.

Freight Adjustment 0.00 Net Amount 0.00
Discount 0% Additionals 000 &4mtReceived 0.00
Grand Total 0.00, Round Off [] 0.00 Bafance 0.00

5. Pressing Save at the bottom will save the sale. The products sold will be
reduced from the stock.

See Also:
Quick Action Buttons

ERAEFRE B

Product Detadls OGN Additionals Reterence R

Return
Qalsnd e ] & ]
=]
s | | |

Refresh button — Reload data from database
Settings — Sales Invoice Settings
Print — Create invoice print

o 0 T o

Print Preview — Preview invoice print



Delivery Note Print — Print delivery note

Delivery Note Preview — Preview delivery note before printing
Toggle search from product name anywhere. If toggled on, the typing
will return products list having products with the typed term
anywhere in the product name, rather than in the beginning.
Adjustment Details

Under the main window, the adjustment section allows to add any
adjustment made to the total bill amount mentioning the account

and particulars.

Reference
Reference section gives option to mention any previous deals done

and connect payments against them.

Return
This section can directly record sales return regarding a sale invoice

generated preiously.

Add Discount

(®) Total Amount

() Geoss Value
Add Discount Amount

[
0.00
Discount .

m

Add Discount allows to distribute a total value of discount applied to
the total bill among the products in the list proportional to their
values by selecting products which are applicable.

Customer Details

[ Billing Address Delivery Address

i Customer Name
[}
Address Address
Mobile FIN

Phicee Distance (KM)
Location
Customer Details to appear in the bill can be provided here by
mentioning their billing address and delivery address.
More Details



[ Delivery No oste  16-Nov-2022 [} |
| Transport o Crder o oste  16-Nov-2022 [l|

Despatch Doc. No Date 16-Nov-2022 I |
[ St 1 |

|
Distance (KM}

Additional Details like TRN, Transaction Number, Delivery No and
Order Number, etc. can be given in this section
Receipt Details

Cheque Bank Transfer  Gift Card

Casn Recieved 0.00

Receipt Details section allows to record cash received against the sale

in different methods.
EWayaBill/E-Invioce

o E-Invoice with Eway Bill

(C) E-Invoice only

O Eway i

° EwayBill / E-Invoice

Shows settings regarded to e-invoicing and Eway Billing
Utilities

Conver ta Puishaie

Utility options regarding invoicing and printing where you can set the
print formats for invoices and delivery notes.
Convert to Purchase: This button instantly converts the sales
invoice in to purchase by adding all the items and details shifting
to the purchase module.
Form Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in
customer invoice details.



MFGPacked Date . 12
Use Befare o B
Lt Ail

Customize Product Details

Customize and toggle visibility and interactivity of data fields in
customer product details.

£
z

Alternate ame 10

Group 00

8

108

Purchaze Jate 100
MRP 1
Special Aato 100

i [ 1

Wholiaale Hate 108

2 giE

g
=

General Settings
General settings related to purchase invoice entry

I Fate  Retail
- [ Purchnes £yea
Nature Of Entry | Local vl
m[
Add. Sale Rate  MRP =
[Imesait

azozom customer [l B [Jspecsi Rate

Printing Mode | Graphaca! Mods LWl ate

Gesgnfype R Desgn B | e
Warehene

[ $alesmen Compulsary

[l custamsr camgulsary
CIMchile e Compilicry

[l Genial Sales Betaw Cost 1000 | %
[ Enabie Cash Terdered

ke Cess

Didln Tax Without Cass
s o Bem AR Saue
nasile Non-Tauabile Bl

(] Print Cash Tendered # Confirm Corrected Return A/C
[2] Check Duplicate Products In Sales [ Confitm Copnected Return Date
(2] Mauhi Bi Alart in A Day Auto Refrash Producs Lists

(2] owr Zaro Sale Rate nable UserCode

=] dltorw hiegative ok ke Reset Date n inigs.
le Sale Fate Jowso Fil New Raferance |
[[] Aartcincremant The Gty When Reading Same BarCode Again
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o0 Barcode Entry
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[ Fiter Sroduct Code With Start With Tshow Sales Kat it
[IFilter With Product Nama Griy [ shiow For Al 2

[l aceourt Sor By Coge [ shaw Histary When Prass 7§

(© v o |
Options

Toggle form options



[ Entry Time =] tmvaice Na

4] Remark [ Farm Type
[l Namey Addeess. [=] salesmar
[¥]5ale Rate [+l agent

[=) Shows Form [ Refresh Bution

[<] Shorw Repressrmative [+ Go
[#) show wiarshause
(] Show Pending Order  [] Shaw Drder No

[ enable Dalivery Note Srint With invoice

[ Enable Primer

Fmoice Printer

Delivery Mote

[l Freight

[] Dimcount

[] 0 Batarce

[#] clesing Batance
[ERewrn amoues
Cliwdger Code




2.3 Sales Return

Sales return menu is used to record transactions regarding return of the properties once sold

to a customer.

2.3.1

Sales Return

The sales window opens and records the sales return. The process is as follows;

6.

9.

Open the sales invoice window through Transactions>Sales Return>Sales
Return

On the top section details about the customer can be given.
o - R p— Ha

vzl b o e
SRR~ T -

a. If by cash, select Cash account. If by credit, select the name of the
customer from the drop-down list.

Under the main window, provide the items that are being returned.

a. Clicking empty field will enable entering values.
Clicking under Item name will list all the products in dropdown list.
Product can be selected either by typing or by selecting from the list.
c. Pressing enter will move to the next adjacent active tab.
d. Completing one row will advance to the next row.
Total values of the products entered will be shown at the bottom line.

Adjustment 0.00 MNetAmount 0.00
Bscount o= Additionals 0.00| AmtPaid 0.00
Due Date O 16-Nov-20: Grand Total 0| Round Off [+ 0.00 Balance 0.00

10. Pressing Save at the bottom will save the sale return. The products returned

will be added back to the stock.
See Also:
Quick Action Buttons

[elPaduie il Adjustments References  Additionals

10 Ty

| O

o= |

Refresh button — Reload data from database
Settings — Sales Return Settings
Print — Create return  invoice print

Qa 0 T o

Print Preview — Preview invoice print



e.

Toggle search from product name anywhere. If toggled on, the typing
will return products list having products with the typed term
anywhere in the product name, rather than in the beginning.
Adjustment Details

Under the main window, the adjustment section allows to add any
adjustment made to the total bill amount mentioning the account

and particulars.

Reference
Reference section gives option to mention any previous deals done
and connect payments against them.

This section helps to furnish details regarding additional discounts or
commissions applied.
Add Discount

(®) Total Amaunt

() Geoss Value
Add Discount Amount

[

0.00

Discount .
3

Add Discount allows to distribute a total value of discount applied to
the total bill among the products in the list proportional to their
values by selecting products which are applicable.

Customer Details

Customer Details to appear in the bill can be provided here.
More Details

Additional Details like Transport Number, Batch Det ails and
Return details can be given here.
E-Invioce



Generate E-Invoice

vl E

Shows options to generate e-invoicing
Utilities

Print Format | SR 80.rx -]

Bl o= | Print Atter Seve

Bl o= | Entry With Specific Entry No

Utility options regarding the sales return.

Form Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in
customer invoice details.

SR set s Dntault

Customize Product Details
Customize and toggle visibility and interactivity of data fields in
customer product details.

Alternate ame L] 1 3 100

Group m = ¢ |
i L :
oy 100 5| 5

E
ooooo

MEP
Special Rate 100 =]
Wholesale ate w =
Stack o (]
Branch Rate 100 E AT
Aetai o 1
Gwo]

General Settings
General settings related to purchase invoice entry



Dvtault Rate Retail
Nature Of Entry | Loca
Add. Sale Rate  MRP
Moot customer [l

1Ensble Usertode

Nsable Hes n Enwigs

Ao Fil New Reference
| sutoincremant Tha Gty When Resding Sam

' shaw History Whan Priess F&

8o

Options
Toggle form options

| E No |
[] Farm Typa
i |
| |
1 [ Show Form = Araues !
2] 5hew Repressrmative. [2 [ltedger code [
I () shev Warehause i
7] show Perdling Cirder [] Shaw Drdar Na
[ Enabls Dalivery Notn Brint With irvoics
| [lnable Prover
| rrnice Friner B
Dielivery Note Printer -]
[EL meset Product Dt Haight

2.4 Cash Receipt

The cash receipt option is used to record inward cash transaction which occurs independently
other than at the sales time. The cash receipt is recorded using the following steps.

1. Open cash receipt window from Transactions>Cash Receipt.
2. The cash receipt transaction details are to be entered at the top section.

Cash Receipt st o] e [1oezzz i

i o EEEE nas EEEEEEES
a) The vendor or customer who paid can be selected from the ‘From’ section.
b) Upon selecting an account, their amount, opening balance and other details
will be automatically loaded on the right section.

c) If any description, provide at the ‘Description’ section.

d) In case the payment is against any previous sale or purchase return, it can be
marked by the respective transaction ID in the ‘Towards No.’ field.



3. The bottom section of the window shows the existing transaction details towards

the selected client
T ) e ) e e = 3 i ) ) s I

See Also:
Quick Action Buttons

it o DRSS ehs
a) Print cash receipt detail
b) Print preview cash receipt
¢) Open cash receipt settings
d) Refresh the form to reload data
e) Toggle data grouping
f) Toggle data filtering
g) Toggle data search options
Cash Receipt Settings
Cash receipt settings shows toggle options regarding the form.

[ show Rzpresentanve ] show fep Commssion 3 Account Sort By Code

(B0

2.5 Cash Payment

The cash payment option is used to record outward cash transaction which occurs

independently other than at the purchase or sales return time. The cash payment is recorded

using the following steps.

1.

Open cash payment window from Transactions>Cash Payment.
The cash payment transaction details are to be entered at the top section.

Cash Payment

a) For multiple cash accounts, specific account can be selected from ‘Cash A/C'.



b) The vendor or supplier to whom the cash paid can be selected from the ‘To
section.

c) Upon selecting an account, their amount, opening balance and other details
will be automatically loaded on the right section.

d) If any description, provide at the ‘Description’ section.

e) Incase the payment is against any previous purchase or sales return, it can be
marked by the respective transaction ID in the ‘Towards No.’ field.

3. The bottom section of the window shows the existing transaction details towards

the selected client
T ) e ) e e = 3 i ) ) s I

See Also:
Quick Action Buttons

it o DRSS ehs
a) Print cash payment detail
b) Print preview cash payment
¢) Open cash payment settings
d) Refresh the form to reload data
e) Toggle data grouping
f) Toggle data filtering
g) Toggle data search options
Cash Payment Settings
Cash payment settings shows toggle options regarding the form.

(B0

2.6 Bank Receipt

The bank receipt option is used to record inward payment transaction received to the bank
which occurs independently other than at the sales time. The bank receipt is recorded using
the following steps.



1. Open bank receipt window from Transactions>Bank Receipt.
2. The bank receipt transaction details are to be entered at the top section.

Bank Receipt p— L |

a) The account to which the payment received is mentioned at ‘Bank A/c’.

b) The vendor or customer who paid can be selected from the ‘From’ section.

c) Upon selecting an account, their amount, opening balance and other details
will be automatically loaded on the right section.

d) If any description, provide at the ‘Description’ section.

e) In case the payment is against any previous sale or purchase return, it can be
marked by the respective transaction ID in the ‘Towards No.’ field.

3. The bottom section of the window shows the existing transaction details towards

the selected client
T ) e ) e e = 3 i ) ) s I

See Also:
Quick Action Buttons
e mORESE ]
a) Print bank receipt detail
b) Print preview bank receipt
¢) Open bank receipt settings
d) Refresh the form to reload data
e) Toggle data grouping
f) Toggle data filtering
g) Toggle data search options
Bank Receipt Settings

Cash receipt settings shows toggle options regarding the form.

[® Form Settings . =X

(B0




2.7 Bank Payment

The bank payment option is used to record outward cash transaction which occurs
independently other than at the purchase or sales return time. The bank payment is recorded
using the following steps.

1. Open cash payment window from Transactions>Bank Payment.
2. The cash payment transaction details are to be entered at the top section.

Cash Payment

a) The account from which the payment made is mentioned at ‘Bank A/c’.

b) The vendor or supplier to whom the cash paid can be selected from the ‘To
section.

c) Upon selecting an account, their amount, opening balance and other details
will be automatically loaded on the right section.

d) If any description, provide at the ‘Description’ section.

e) Incase the payment is against any previous purchase or sales return, it can be
marked by the respective transaction ID in the ‘Towards No.’ field.

3. The bottom section of the window shows the existing transaction details towards

the selected client
T ) (T T i (e 7 = [ ) )

See Also:
Quick Action Buttons
r2fed TS
a) Print bank payment detail
b) Print preview bank payment
¢) Open bank payment settings
d) Refresh the form to reload data
e) Toggle data grouping
f) Toggle data filtering
g) Toggle data search options
Bank Payment Settings
Cash payment settings shows toggle options regarding the form.
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[T show Representatve [Jshow Rep Commission |1 Account Sork 8y Code II

2.8 Opening Stock

Opening stock is mostly used by existing companies that newly move to True Account ERP.

The window is used to add the products in to stock which is already an asset of the company.

Opening stock is also used for reconciling inventory at the time of stock inventory check. The

opening stock is recorded using the following steps.

1.

Open opening stock window from Transactions>Opening Stock.
The general details are automatically loaded on the top section.

a) If the particular product or products is purchased from a specific supplier, it
can be mentioned in ‘Supplier’ field.

On the details section, each product to be marked in opening stock can be added

in the fields one by one.

i) 0.00 6.00 690

000 1500 0.00 0.00

BAKARA ORIGINAL 48°200G

L)
se ! | oo | | o0 | 000 000

See Also:
Quick Action Buttons

Product Details Unit Rate Details

| |®]sro] sorcoce |
o1 BA

a) Refresh the form to reload data

b) Open settings



¢) Toggle search from product name anywhere. If toggled on, the typing will
return products list having products with the typed term anywhere in the
product name, rather than in the beginning.
Opening Stock Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in customer

invoice details.

's,m:.,,,,,,, I I |':'.:-;.. () chne
Customize Product Details
Customize and toggle visibility and interactivity of data fields in customer
product details.

Foom Trpe -] ‘

c
General Settings
General settings related to purchase invoice entry
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2.9 Sales Order

Sale orders are generated by businesses in order to confirm the sales by mentioning the
required items or services exactly with their price and other specifications. Here the steps
mention how to create a sale order in True Account ERP.

1. Open Sales Order by going Transactions>Sales Order

2. On the top of the sales order window, provide the general details
by #: oA cumomar [l cas Accoum . L+

a) Details about the customer to whom the sale generated can be provided here.
b) If the sales is through a salesman, mention in the ‘Salesman’ field.
3. Under the main window, provide the items that are being added to the sales order.



b)

c)
d)

Clicking empty field will enable entering values.

Clicking under Item name will list all the products in dropdown list. Product
can be selected either by typing or by selecting from the list.

Pressing enter will move to the next adjacent active tab.

Completing one row will advance to the next row.

Additionals and adjustments if mentioned will be added in the bottom section.

Freight

Discount

Grand Total

Additionals 0.00
% Found Off [+] 0.00
0 Net Amount 0.00

Pressing Save at the bottom will save the sales order.

See Also:
Quick Action Buttons

AlplelaEe)

® o 0 T o

Product Details LGl

[ Jalsnel —— e
| 1O
s | |

Refresh button — Reload data from database

Settings — Sales Order Settings

Print — Create sales order print

Print Preview — Preview sales order print

Toggle search from product name anywhere. If toggled on, the typing will
return products list having products with the typed term anywhere in the
product name, rather than in the beginning.

Adjustment Details

Under the main window, the adjustment section allows to add any
adjustment made to the total bill amount mentioning the account and
particulars.

Tetai Amount

() Geoss Value
Add Discount Amount

0.00
Discount .

m



Add Discount allows to distribute a total value of discount applied to the total
bill among the products in the list proportional to their values by selecting
products which are applicable.

Customer Details

[ Billing Address Delivery Address
i Customer Name
I
Address Address
Mobile PN
Distance (KM)

Phane

Location

Customer Details to appear in the bill can be provided here by mentioning
their billing address and delivery address.
More Details

[ Delivery No oste  16-Nov-2022 [} |
| Transport No Cirder No Date 16-Nov-2022 . |
Despatch Doc. No Date 16-Nov-2022 I |

I Terms OF Delivery Cl16-Nov-2022 - | |
|

Distance (XM} |

Additional Details like TRN, Transaction Number, Delivery No and Order
Number, etc. can be given in this section

Utilities
Print Format  SL_Odr 80.frx .
Bl o= | Enty With Specific Inv. No

[on n Print After Save
c.n Allow Negative Stock

Utility options regarding invoicing and printing where you can set the print
formats for invoices and delivery notes.
Form Settings

Customize Invoice Details

Customize and toggle visibility and interactivity of data fields in customer

invoice details.

Customize Product Details
Customize and toggle visibility and interactivity of data fields in customer

product details.
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General Settings

General settings related to purchase invoice entry

Fom Type

1] st Reail fiate viibiity St
- ) Puschene Ante

Mature Of Entry | Local =

i
Add. Sale Rete | MRP e

[Inesai
Moot customer [l Lot
Printing Mode | Graphical Mads el fate
Dengn Type Cloaninine
[U——

[ 5alesman Compusary

[ Customer Name Compulsary

[ mohile Mo Compusory

] Cenial Sales Betow Cost | 10.00
[JEnabie Cash Terdered

(] rint Cash Tendared

[¥] Check Duplicate Products in Sales

%

ClFocus on Sem A Save

" Enatle Mo

A confitm Corrected Return A/
[ Confirm Connected Return Date
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Ensble UserCode
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[[] Aartcincremant The Gty When Reading Same BarCode Again

[ Disable Form Type iist Quartity o0 Barcode Entry

CErable Draft Show Purchase Detaills 0
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Options

Count

o Count

Toggle form options
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2.10 Sales Order

Sale orders are generated by businesses in order to confirm the sales by mentioning the
required items or services exactly with their price and other specifications. Here the steps
mention how to create a sale order in True Account ERP.

6. Open Sales Order by going Transactions>Sales Order

7. On the top of the sales order window, provide the general details

[ 283 e Cusomar [l o Accon e
[T e

a) Details about the customer to whom the sale generated can be provided here.
b) If the sales is through a salesman, mention in the ‘Salesman’ field.

8. Under the main window, provide the items that are being added to the sales order.

a) Clicking empty field will enable entering values.
b) Clicking under Item name will list all the products in dropdown list. Product
can be selected either by typing or by selecting from the list.
c) Pressing enter will move to the next adjacent active tab.
d) Completing one row will advance to the next row.
9. Additionals and adjustments if mentioned will be added in the bottom section.

Freight Additicnals 0.00
Discount % Found OFf [ 0.00
Grand Total 0 Net Amount 0.00

10. Pressing Save at the bottom will save the sales order.
See Also:
Quick Action Buttons

Product Details ELLIEGETH

Jalsne] —— o]

| O

g= |

Refresh button — Reload data from database
Settings — Sales Order Settings

Print — Create sales order print

Print Preview — Preview sales order print

™ o 0 T o

Toggle search from product name anywhere. If toggled on, the typing will
return products list having products with the typed term anywhere in the
product name, rather than in the beginning.

Adjustment Details



Under the main window, the adjustment section allows to add any
adjustment made to the total bill amount mentioning the account and
particulars.

Add Discount
Add Discount ° Customer Details °

(®) Total Amount
() Genzs Value

Add Discount Amount

B

0.00
Discount .

m

Add Discount allows to distribute a total value of discount applied to the total
bill among the products in the list proportional to their values by selecting
products which are applicable.

Customer Details

I Billing Address Delivery Address

l Customer Name
Address Address
Mobile PIN
Phone Distance (KM)

Location

Customer Details to appear in the bill can be provided here by mentioning
their billing address and delivery address.
More Details

i Delivery No oste  16-Nov-2022 [} |
| Transport No Cirder No Date 16-Nov-2022 . |

Déspatch Doc. No Date 16-Nov-2022 I |
I Tenms Of Delivery 2

Additional Details like TRN, Transaction Number, Delivery No and Order
Number, etc. can be given in this section

Utilities

Print Format | SL_Odr 80.frx [~ ]

n g | Entry With Specific Inv. No
[ on n Print After Save
oN n Allow Negative Stock

Utility options regarding invoicing and printing where you can set the print
formats for invoices and delivery notes.
Form Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in customer
invoice details.
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Customize Product Details
Customize and toggle visibility and interactivity of data fields in customer
product details.

Fomm Type ]
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Purchase Sate 100 a 8

MRD 1w 3] "

Speds A3t 100 (=] "

Wholesale Hate 100 =] 12

Stk 0 ] 1

Sranch Rate ] (=] N

Aeinil 100 a 15

General Settings
General settings related to purchase invoice entry

I DefuultRate | Retail
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Nature Of Entry | Local vl
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[Imesait

azozom customer [l B [Jspecsi Rate

Printing Mode | Graphaca! Mods LWl ate

Gesgnfype R Desgn B | e
Warshouse

[ 5alesman Compusary

[ Customer Name Compulsary
[IMobile e Compusory

I Denial Sales Below Cost (1000 | %
[TEnabie Cash Terdered

(] rint Cash Tendared

ke Cess

Didln Tax Without Cass

s o Bem AR Saue
Taeable il

[¥] Check Duplicate Products in Sales

(2] Mauhi Bi Alart in A Day Auto Refrash Producs Lists
(] Mo Zero Sale Rate Enatle Usercode
=] sllow hiegathve S1ack e et Date In Enoies

Disabile Sale Rate Jowso Fil New Raferance |
[] &artoincremant Tha Gty When Reading Same BarCode Again
[=] Disable Form Type 51 y o0 Barcode Entry
CErable Draft a Couny
[ Filter Sroduct Cade With Sgart With o it

[C] Filter With Product Nama Crly o
[l aceourt Sor By Coge [ shaw Histary When Prass 7§

(© v o |
Options

Toggle form options



==

2.11 Purchase Order

Purchase orders are submitted to suppliers mentioning the exact products or servcies, their
specifications, and other detailed information in order to confirm the purchase and start the
purchasing process. Purchase orders are created through the following steps.

11. Open Purchase Order by going Transactions>Purchase Order

12. On the top of the purchase order window, provide the general details

5w Gumoonar Il o Acerea L+
TR A

- =

a) Details about the supplier from whom the sale generated can be provided
here.
13. Under the main window, provide the items that are being added to the purchase

order.
[ Jalsno

i
']:l-__—_——

a) Clicking empty field will enable entering values.
b) Clicking under Item name will list all the products in dropdown list. Product
can be selected either by typing or by selecting from the list.
c) Pressing enter will move to the next adjacent active tab.
d) Completing one row will advance to the next row.
14. Additionals and adjustments if mentioned will be added in the bottom section.

Grand Total 0
Freight Round Off [ 0.00
Discount % Met Amount 0.00

15. Pressing Save at the bottom will save the sales order.



See Also:
Quick Action Buttons

oIl o

> @ -

Product Details

[Tl ———— e |

| |0

]

Refresh button — Reload data from database

Settings — Purchase Order Settings

Print — Create purchase order print

Print Preview — Preview purchase order print

Toggle search from product name anywhere. If toggled on, the typing will
return products list having products with the typed term anywhere in the

product name, rather than in the beginning.
Add Discount

(®) Total Amount

() Geoss Value
Add Discount Amount

0.00
Discount .

m

Add Discount allows to distribute a total value of discount applied to the total
bill among the products in the list proportional to their values by selecting
products which are applicable.

Utilities

Print Format | PR_Orderfrx .
n e | Entry With Specific Inv. No
oN n Print After Save

Utility options regarding invoicing and printing where you can set the print
formats for invoices.
Form Settings
Customize Invoice Details
Customize and toggle visibility and interactivity of data fields in customer
invoice details.
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Customize Product Details
Customize and toggle visibility and interactivity of data fields in customer
product details.
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General Settings
General settings related to purchase invoice entry

I DefuultRate | Retail

- [ Purchnes £yea
Nature Of Entry | Local vl

m[
Add. Sale Rate  MRP =
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3. Reports

Reports are the key part of a business management through which decisions are taken based on

what is happening inside the business operations. True Account ERP provides a wide variety of

reports through which exact reports can be obtained to the management.

3.1 Sales Report

The section covers all the reports related to sales and their after operations.

3.11

Sales Report
Sales report creates the direct report of the sales during a period. Sales report
can be generated by the following steps.

Open Sales Report wizard from Reports>Sales Report>Sales Report.

2. The wizard consists four tabs where customization fields are organized.

General

General try Product Attribute Date/Time

L| Entry Date From

(@) Bill Wis2 ") Hem Wise
- BE [
Entry No From [] - | To

. Counter [] Tax Wise Group

) Product Wise _) Barcode Wise

o0 Coltimns -]
Select Custom Group . u

Imvoice No []

() Detail _) Day Wise _) Month Wise

Bill Wise / Item Wise: Sales report can be generated both bill wise or item
wise. Bill wise report produces the report in which entries will be invoices
with total values. Item wise report creates the report by mentioning each
item sold during the period irrespective of the invoice.

Product Wise/ Barcode Wise: Reports can be generated where products
or services can be mention either based on their product name or by
barcode.

Counter: Choose the sales counter from different counters.

Entry Date From & To: The report range is customized based on the date
of the sales.

Entry No From & To: The report range is customized based on the invoice
numbers range.

Tax Wise Group: If checked, items will be grouped by the tax percentage.
Group Columns: If enabled (only in item wise reports), lists the fields
where user can choose their required fields.

Select Column Group: The dropdown list contains the templates of
customized columns of the reports. User can choose their appropriate
column group. New column groups can be created by pressing the +
button right to the list.



Invoice No.: Mentioning an invoice number in the field will create report
based only on the invoice number submitted.

Detail/Day Wise/Month Wise: Detail mode generates expanded and
ungrouped report while Day Wise or Month Wise generates report
grouped and summarized based on day or month respectively.

Entry

Attribute

User B reeresenmine - |
Sales Man B 1 otcusomer - |
Customer B ravcamgon B
Route <] Agert B
Form Type l SL Form Type '

User: Filter report by specific user who entered the data in to True
Account ERP

Sales Man: Filter by sales from a specific salesman

Customer: Filter sales of a specific customer

Route: Filter sales through a mentioned route only

Form Type: Report sales only from the mentioned form type
Representative: Sales through the specific representative is reported
Type of Customer: Display only the report of sales to mentioned type of
customer

Party Category: Filter report based on the category of the party

Agent: Filter sales report to specific sales agent

SL Form Type: Display filtered report based on the SL form type.

Product

General Product Attribute

tom Name -] HSN [ |

hem Code - [ - |
Barcode Rate of Cess [~ |
Commodity Cade B ecseow - |

Item Name: Mentioning an item will produce report only on the item
Item Code: Create report specific to the item code
Barcode: Create report specific to the bar code



Commodity Code: Report sales on only the mentioned commodity code
HSN: Filter report by HSN code of the items

Rate of Tax: Filter report by products with mentioned amount of tax
Rate of Cess: Filter by mentioned cess amount

Excise Duty: Filter report by excise duty payable

Attribute

Attribute

Group H Brand - |

Company - | Size - |

Product Category [+ | Colour - |
Model - |

Additional Description [

Group: Create report using products from mentioned group only
Company: Generate report by mentioned company’s products

Product Category: Report only mentioned product category

Model: Filter report by product model

Brand: Filter report by brand

Size: Filter report by size

Color: Filter report based on color variant

Additional Description: Filter the report by mentioned additional
description

Date/Time

Attribute

Entry Time From[] DT o 1
MFD/Packed Date From [] - RE B
Expire Date From ] I To .
Batch [ Muiti Selection

Entry Time From/To: Create the custom report based on sales entered
between the specific times mentioned

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.



3.1.2

Batch: Mention product batch and generate sales report only based on
the items in the specified batch. Enabling multi selection will allow
selecting multiple batches in single report.

See Also:

With Return: Adds sales return also in to the report being generated
Cross Report: Enable cross report method.

Pressing ‘Find Now’ will generate the sales report satisfying all the
conditions given in the wizard. Report consists all the data field selected
in ‘Select Column Group’ option in General tab of the report configuration

wizard.
. i DS
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See Also:
Quick Settings

Report Settings | v @@@
TIHG

8

I A s

a) Preview the print of the report

b) Print the Report

c) Export the report to external formats like PDF or excel.

d) Send the report over mail

e) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

f) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

g) Toggle search option to enable searching in the fields and records.

Sales Return Report

Sales return report prepares report on sales returns during a period. Sales
return report can be generated by the following steps.

4.

Open Sales Return Report wizard from Reports>Sales Report>Sales
Return Report.
The wizard consists four tabs where customization fields are organized.

General



General try Product Date/Time
- L| Entry Date From
(@) Bill Wis2 _J em Wise
- BE |
®) Product Wise () Barcode Wise
Entry No From [] - | To :
. Counter [ Tax Wise Group
o0 Coltimns g
Select Custom Group . u
Imvoice No []

(9 Detail () DayWise () Month Wise

Bill Wise / Item Wise: Sales return report can be generated both bill wise
or item wise. Bill wise report produces the report in which entries will be
return bills with total values. Item wise report creates the report by
mentioning each item returned during the period irrespective of the
invoice.

Product Wise/ Barcode Wise: Reports can be generated where products
or services can be mention either based on their product name or by
barcode.

Counter: Choose the sales counter from different counters.

Entry Date From & To: The report range is customized based on the date
of the sales return.

Entry No From & To: The report range is customized based on the invoice
numbers range.

Tax Wise Group: If checked, items will be grouped by the tax percentage.
Group Columns: If enabled (only in item wise reports), lists the fields
where user can choose their required fields.

Select Column Group: The dropdown list contains the templates of
customized columns of the reports. User can choose their appropriate
column group. New column groups can be created by pressing the +
button right to the list.

Invoice No.: Mentioning an invoice number in the field will create report
based only on the invoice number submitted.

Detail/Day Wise/Month Wise: Detail mode generates expanded and
ungrouped report while Day Wise or Month Wise generates report
grouped and summarized based on day or month respectively.

Entry



Attribute

User B reeresenmine - |
Sales Man B 1 otcusomer - |
Customer B ravcamgon B
Route <] Agert B
Form Type l SL Form Type '

User: Filter report by specific user who entered the data in to True
Account ERP

Sales Man: Filter by sales returns from a specific salesman

Customer: Filter sales returns of a specific customer

Route: Filter sales returns through a mentioned route only

Form Type: Report sales returns only from the mentioned form type
Representative: Sales returns through the specific representative is
reported

Type of Customer: Display only the report of sale returns to mentioned
type of customer

Party Category: Filter report based on the category of the party

Agent: Filter sales return report to specific sales agent

SL Form Type: Display filtered report based on the SL form type.

Product

General Product Attribute

tom Name -] HSN [ |

hem Code - [ - |
Barcode Rate of Cess [~ |
Commodity Cade B ecseow - |

Item Name: Mentioning an item will produce report only on the item
Item Code: Create report specific to the item code

Barcode: Create report specific to the bar code

Commodity Code: Report sales returns on only the mentioned
commodity code

HSN: Filter report by HSN code of the items

Rate of Tax: Filter report by products with mentioned amount of tax
Rate of Cess: Filter by mentioned cess amount



Excise Duty: Filter report by excise duty payable

Attribute

Attribute

Group H Brand - |

Company - | Size - |

Product Category [+ | Colour - |
Model - |

Additional Description [

Group: Create report using products from mentioned group only
Company: Generate report by mentioned company’s products

Product Category: Report only mentioned product category

Model: Filter report by product model

Brand: Filter report by brand

Size: Filter report by size

Color: Filter report based on color variant

Additional Description: Filter the report by mentioned additional
description

Date/Time

General Attribute Date/Time

Entry Time From[] DT i
MFD/Packed Date From [] - RE B
Expire Date From ] I To .
Batch [ Muiti Selection

Entry Time From/To: Create the custom report based on sales returns
entered between the specific times mentioned

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.

Batch: Mention product batch and generate sales return report only
based on the items in the specified batch. Enabling multi selection will
allow selecting multiple batches in single report.

See Also:



3.13

Cross Report: Enable cross report method.

Pressing ‘Find Now’ will generate the sales return report satisfying all the
conditions given in the wizard. Report consists all the data field selected
in ‘Select Column Group’ option in General tab of the report configuration

wizard.
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See Also:
Quick Settings

Report Settings | g@

I P P

a) Preview the print of the report

b) Print the Report

c) Export the report to external formats like PDF or excel.

d) Send the report over mail

e) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

f) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

g) Toggle search option to enable searching in the fields and records.

Sales Wise Profit
Sales wise profit is used to create the report on the total profit obtained
through sales or services during a period of time, or between a certain

number of trades. Sales wise profit report can be generated by the following
steps.

7.

Open Sales Wise Profit wizard from Reports>Sales Report>Sales Wise
Profit.
The wizard consists four tabs where customization fields are organized.

General

General

[CJEntry Date From

(®) Bill Wise () item Wise [] Less Bill Discount
e 8
(&) Product Wise () Barcode Wise -
Entry Ne From [] 10 To 0

Cost By

{®) Actual Purchase Cost
Select Custom Grow ' u

o _} Product Purchase Rate

Imvoice No |_| () Last Purchase Cost




Bill Wise / Item Wise: Sales wise profit report can be generated both bill
wise or item wise. Bill wise report produces the report in which entries
will be return bills with total values. Item wise report creates the report
by mentioning each item returned during the period irrespective of the
invoice.

Product Wise/ Barcode Wise: Reports can be generated where products
or services can be mention either based on their product name or by
barcode.

Less Bill Discount: If checked, the profit will be calculated eliminating the
discount amount.

Entry Date From & To: The report range is customized based on the date
of the sales.

Entry No From & To: The report range is customized based on the invoice
numbers range.

Select Column Group: The dropdown list contains the templates of
customized columns of the reports. User can choose their appropriate
column group. New column groups can be created by pressing the +
button right to the list.

Cost By: The cost of the profit is calculated in three options as per chosen.
Actual purchase cost returns the purchase cost calculating additional
expenses also. Product purchase rate only takes the purchase rate of
items, while Last Purchase Cost always creates report based on the most
recent purchase value of the item.

Entry

General Product Attribute

User B Represeniaive B
Sales Man B e orcusiomer B
Customer B Party Category B
Route - | Agent B
Form Type - |

User: Filter report by specific user who entered the data in to True
Account ERP

Sales Man: Filter by sales from a specific salesman

Customer: Filter sales of a specific customer

Route: Filter sales through a mentioned route only

Form Type: Report sales only from the mentioned form type
Representative: Sales through the specific representative is reported
Type of Customer: Display only the report of sale to mentioned type of
customer



Party Category: Filter report based on the category of the party
Agent: Filter sales report to specific sales agent

Product

General Product Attribute

tom Name -] HSN [ |

hem Code - [ - |
Barcode Rate of Cess [~ |
Commodity Cade B ecseow - |

Item Name: Mentioning an item will produce report only on the item
Item Code: Create report specific to the item code

Barcode: Create report specific to the bar code

Commodity Code: Report sales on only the mentioned commodity code
HSN: Filter report by HSN code of the items

Rate of Tax: Filter report by products with mentioned amount of tax
Rate of Cess: Filter by mentioned cess amount

Excise Duty: Filter report by excise duty payable

Attribute

Attribute

Group Brand

Size

Company

Product Category Calour

Model

Additional Description [

Group: Create report using products from mentioned group only
Company: Generate report by mentioned company’s products

Product Category: Report only mentioned product category

Model: Filter report by product model

Brand: Filter report by brand

Size: Filter report by size

Color: Filter report based on color variant

Additional Description: Filter the report by mentioned additional
description



Date/Time

Date/Time

Entry Time From[] DT i
MFD/Packed Date From [] - RE B
Expire Date From[] . To .
Batch [ Muiti Selection

Entry Time From/To: Create the custom report based on sales entered
between the specific times mentioned

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.

Batch: Mention product batch and generate sales return report only
based on the items in the specified batch. Enabling multi selection will
allow selecting multiple batches in single report.

See Also:

Cross Report: Enable cross report method.

Pressing ‘Find Now’ will generate the sales wise profit report satisfying all
the conditions given in the wizard. Report consists all the data field
selected in ‘Select Column Group’ option in General tab of the report
configuration wizard.
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See Also:
Quick Settings

Report Settings | v @@
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a) Preview the print of the report

b) Print the Report

c) Export the report to external formats like PDF or excel.

d) Send the report over mail

e) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

f) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

g) Toggle search option to enable searching in the fields and records.



3.2 Purchase Report

The section covers all the reports related to purchase and their after operations.

3.2.1 Purchase Report

Purchase report creates the direct report of the purchases during a period.

Purchase report can be generated by the following steps.

1. Open Purchase Report wizard from Reports>Purchase Report>Purchase

Report.

2. The wizard consists four tabs where customization fields are organized.

General

General Attribute

®) Bill Wise () ltem Wise

(®) Product Wise () Barcode Wise

Entry No From[] 0

[] Tax Wise Group

Group Columns [ -

Select Custom Group

Inwvaice Mo []

(®) Detail

| Entry Date From

[JInvoice Date From
- B8 |
To 0
(O DayWise () Month Wise

Date/Time

Bill Wise / Item Wise: Purchase report can be generated both bill wise or

item wise. Bill wise report produces the report in which entries will be

invoices with total values. Item wise report creates the report by

mentioning each item purchased during the period irrespective of the

invoice.

Product Wise/ Barcode Wise: Reports can be generated where products

or services can be mentioned either based on their product name or by

barcode.

Entry Date From & To: The report range is customized based on the date

of the purchase.

Entry No From & To: The report range is customized based on the invoice

numbers range.

Tax Wise Group: If checked, items will be grouped by the tax percentage.

Group Columns: If enabled (only in item wise reports), lists the fields

where user can choose their required fields.

Select Column Group: The dropdown list contains the templates of

customized columns of the reports. User can choose their appropriate

column group. New column groups can be created by pressing the +

button right to the list.

Invoice No.: Mentioning an invoice number in the field will create report

based only on the invoice number submitted.

Detail/Day Wise/Month Wise: Detail mode generates expanded and

ungrouped report while Day Wise or Month Wise generates report

grouped and summarized based on day or month respectively.



Entry

General Attribute Date/Time

User . Representative !

Sales Man ! Type Of Customer !

Customer I Party Category I
Route !
Purchase Type .

User: Filter report by specific user who entered the data in to True
Account ERP

Sales Man: Filter by purchases from a specific salesman

Customer: Filter purchase of a specific customer

Route: Filter purchases through a mentioned route only

Purchase Type: Report purchases only from the mentioned purchase type
Representative: Purchases through the specific representative is
reported

Type of Customer: Display only the report of purchases to mentioned
type of customer

Party Category: Filter report based on the category of the party

Product

Product

tom Name -] HSN [ |

tem Code B reeoim [ - |
Barcode Rate of Cess [~ |
Commodity Cade B ecseow - |

Item Name: Mentioning an item will produce report only on the item
Item Code: Create report specific to the item code

Barcode: Create report specific to the bar code

Commodity Code: Report purchases on only the mentioned commodity
code

HSN: Filter report by HSN code of the items

Rate of Tax: Filter report by products with mentioned amount of tax
Rate of Cess: Filter by mentioned cess amount

Excise Duty: Filter report by excise duty payable



Attribute

Attribute

Group Brand

Company Size

Product Category Calour

Model

Additional Description [

Group: Create report using products from mentioned group only
Company: Generate report by mentioned company’s products

Product Category: Report only mentioned product category

Model: Filter report by product model

Brand: Filter report by brand

Size: Filter report by size

Color: Filter report based on color variant

Additional Description: Filter the report by mentioned additional
description

Date/Time

General Date/Time

Entry Time From[] DT i
MFD/Packed Date From [] - RE B
Expire Date From ] I To .
Batch [ Muiti Selection

Entry Time From/To: Create the custom report based on purchases
entered between the specific times mentioned

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.

Batch: Mention product batch and generate purchase report only based
on the items in the specified batch. Enabling multi selection will allow
selecting multiple batches in single report.

See Also:

Cross Report: Enable cross report method.



3. Pressing ‘Find Now’ will generate the purchase report satisfying all the
conditions given in the wizard. Report consists all the data field selected
in ‘Select Column Group’ option in General tab of the report configuration
wizard.
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See Also:
Quick Settings

Report Settings | v @@@
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h) Preview the print of the report

i) Print the Report

j) Export the report to external formats like PDF or excel.

k) Send the report over mail

I) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

m) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

n) Toggle search option to enable searching in the fields and records.

3.2.2 Purchase Return Report
Purchase return report module allows a user to generate report on the total
purchase returns made during a period or within the given specific conditions.
Purchase return report is generated using the following steps.
4. Open Purchase Return Report wizard from Reports>Purchase
Report>Purchase Return Report.
5. The wizard consists four tabs where customization fields are organized.

General

General Attribute Date/Time

O Entry Date From [Inveice Date From

- |

Entry No From[ ] 0 To 0

®) Bill Wise () Item Wise

(® Product Wise () Barcode Wise

[ Tax Wise Group

Group Columns [] -
Select Custom Group !
Invoice Mo []

|i@Deta|\ () Day Wise C?Munth‘.'\flse|

Bill Wise / Item Wise: Purchase return report can be generated both bill
wise or item wise. Bill wise report produces the report in which entries
will be return bills with total values. Item wise report creates the report



by mentioning each item returned during the period irrespective of the
invoice.

Product Wise/ Barcode Wise: Reports can be generated where products
or services can be mention either based on their product name or by
barcode.

Entry Date From & To: The report range is customized based on the date
of the purchase return.

Entry No From & To: The report range is customized based on the invoice
numbers range.

Tax Wise Group: If checked, items will be grouped by the tax percentage.
Group Columns: If enabled (only in item wise reports), lists the fields
where user can choose their required fields.

Select Column Group: The dropdown list contains the templates of
customized columns of the reports. User can choose their appropriate
column group. New column groups can be created by pressing the +
button right to the list.

Invoice No.: Mentioning an invoice number in the field will create report
based only on the invoice number submitted.

Detail/Day Wise/Month Wise: Detail mode generates expanded and
ungrouped report while Day Wise or Month Wise generates report
grouped and summarized based on day or month respectively.

Entry

General Attribute Date/Time

User B reoesensive - |

Sales Man B e orcustomer - |

Customer B revcategon - |
Route - |

User: Filter report by specific user who entered the data in to True
Account ERP

Sales Man: Filter by purchase returns from a specific salesman
Customer: Filter purchase returns of a specific customer

Route: Filter purchase returns through a mentioned route only
Representative: Purchase returns through the specific representative is
reported

Type of Customer: Display only the report of purchase returns to
mentioned type of customer

Party Category: Filter report based on the category of the party

Product



General Product Attribute

tom Name -] HSN [ |

hem Code B reeormax - |
Barcode Rate of Cess [~ |
Commodity Cade B ecseow - |

Item Name: Mentioning an item will produce report only on the item
Item Code: Create report specific to the item code

Barcode: Create report specific to the bar code

Commodity Code: Report sales returns on only the mentioned
commodity code

HSN: Filter report by HSN code of the items

Rate of Tax: Filter report by products with mentioned amount of tax
Rate of Cess: Filter by mentioned cess amount

Excise Duty: Filter report by excise duty payable

Attribute

Attribute

Group Brand

Company Size

Product Category Calour

Model

Additional Description [

Group: Create report using products from mentioned group only
Company: Generate report by mentioned company’s products

Product Category: Report only mentioned product category

Model: Filter report by product model

Brand: Filter report by brand

Size: Filter report by size

Color: Filter report based on color variant

Additional Description: Filter the report by mentioned additional
description

Date/Time



Date/Time

Entry Time From[] DT i
MFD/Packed Date From [] - RE B
Expire Date From ] . To .
Batch [ Muiti Selection

Entry Time From/To: Create the custom report based on purchase
returns entered between the specific times mentioned

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.

Batch: Mention product batch and generate purchase return report only
based on the items in the specified batch. Enabling multi selection will
allow selecting multiple batches in single report.

See Also:

Cross Report: Enable cross report method.

Pressing ‘Find Now’ will generate the purchase return report satisfying all
the conditions given in the wizard. Report consists all the data field
selected in ‘Select Column Group’ option in General tab of the report
configuration wizard.
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See Also:
Quick Settings

Report Settings | v @@
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a) Preview the print of the report

b) Print the Report

c) Export the report to external formats like PDF or excel.

d) Send the report over mail

e) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

f) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

g) Toggle search option to enable searching in the fields and records.



3.3 Stock Report

Stock reports gives the detailed information on the product stock in the company, their

movement, and other attributes, either segregated or altogether.

3.3.1

Stock Report

Stock report is the direct report on the stock availability of the products and
services in the business.

1. Open Stock Report wizard from Reports>Stock Report>Stock Report.

2. The wizard consists four tabs where customization fields are organized.

Product
_
@® Product Wise (O Barcode Wise Stock By |Measure Unit .
Stock AsOn 01-Dec2022 [ sales vaiue gy |Retail - |
[ Report With Stock Value
Item Name ! Sale Tax Rate . 2
Item Code . Purchase Tax Rate . &
tem Barcode Commeodity Code I
HSN - |
[ Minimum Level Stock Only
[[] Purchase Against Stock Separator |; Group Columns I
[ with Photo Select Custom Report . H

Product Wise/Barcode Wise: Reports can be generated where products
or services can be mentioned either based on their product name or by
barcode.
Stock As On: The report will be generated based on the concurrent stock
availability of the date mentioned in the field.
Stock By: The method of displaying stock quantity is chosen here.
Sales Value By: The stock value is calculated by the value option selected
here.
Report with Stock Value: If enabled, the report will be generated with
their stock value including the costing.
With Add Cost: This option is available when ‘Report with Stock
Value’ is checked. If this option is on, the product costing will be
added to the stock value.
Item Name: Mention the item name if the stock report of the specific
item is required.
Item Code: Stock report of a specific item can be generated by
mentioning its item code.
Item Barcode: Generate stock report based on item bar code.
Sale Tax Rate: Generate only the stock report of products with mentioned
sales tax rate.
Purchase Tax Rate: Generate only the stock report of products with
mentioned purchase tax rate.



Commodity Code: Filter report to only products with mentioned
commodity code.

HSN: Display only products with mentioned HSN in the stock report.
Minimum Level Stock Only: If enabled, only the products having
minimum stock will be listed in the report.

Purchase Against Stock: Show details on purchase mentioning supplier,
price and other purchase details against the item in the report.
Separator: Input the separator characters to be appeared in the report.
With Photo: Display stock report with product photos, if available.
Group Columns/Select Custom Report: Customize report view with
desired columns.

Attributes

Attributes

Erand !

Group
Company

Category

Maodel

Group: Display products only from the selected group in the report.
Company: Display only products of the mentioned company.
Category: Filter report to only selected product category.

Model: Specify model of the product to be in the report.

Brand: Mention the brand required while generating the report.

Other
m_
Excise Duty ! Stock Type ‘
Warehouse I Stock Level .
Purchase From Supplier ! . Stock .
MFD/Packed Date From [] B - |
Expiry Date From [] - Te ‘
Batch [ Multi Selection
[ Hide Deative Product

Excise Duty: Filter out the products to only the mentioned excise duty
value in the report.



Warehouse: Generate report based on the stock available specific to the
mentioned warehouse.

Purchase From: Specify the supplier and filter the stock report to
products from the supplier.

Stock Type: Select whichever type of items to be included in the stock
report.

Stock Level: Filter the stock report based on the stock level of items.
Stock: Set conditions on the stock to filter only products that satisfy the
conditions. Products can be specified based on their stock count less than,
greater than or equal to mentioned value.

MFD/Packed Date From/To: Show only products manufactured or
packed between the mentioned date in the report

Expire Date From/To: Generate report by products that are/to be expired
between the mentioned date.

Batch: Mention product batch and generate stock report only based on
the items in the specified batch. Enabling multi selection will allow
selecting multiple batches in single report.

Hide Deative Product: Filter out products that are deactivated from the
transactions.

See Also:

Is Quick Report: This option can be used to find the stock availability of a
specific product or type. Checking this option will open the stock report
window where there will be a search bar on the top. Pressing ‘Find Now’
with typing the product name in the field will display only the products
with the name.
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a) Preview the print of the report

b) Print the Report

c) Export the report to external formats like PDF or excel.

d) Send the report over mail

e) Toggle grouping mode by which data can be grouped by dragging
desired column to the drag area.

f) Toggle filtering mode by which data can be filtered based on the
specific values in desired columns.

g) Toggle search option to enable searching in the fields and records.



4. Accounts

Accounts is the back bone of business management. The result of a business management
analyzed through the accounts whether it is profitable or in loss, what much is the turn over, what
much expenses are there, etc. Without these, even the smallest business will fail. This section
covers all the aspects of accounts of a business.

4.1 Ledger

Ledger in business records all the single transactions inside it. Ledger is the most detailed
information of business operations in monetary values. Ledger can be generated using the
following steps.

Open Ledger from Accounts>Ledger.
The ledger window appears with options to choose the details.
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3. Providing the different particulars mentioned below, ledger can be generated by
pressing ‘Find Now’ after the provision of required details.

[] With Invaice Date [JWith Nen Collected Cheques

E [ summarized
a. With Invoice Date: Transactions will be shown with the invoice date
mentioned.
b. With Non-Collected Cheques: Includes the non-collected cheques also
submitted.

c. Summarized: Ledger will be generated as the account heads summarized
rather than giving detailed transactions.

n ofF | Ledger Between . And .
[JWith Out Opening [ With Code Account |Customer I I @ Find Now

d. Without Opening: Ledger will generate without the opening balance of
the selected account.

e. With Code: If enabled, account can be selected by entering the code.

f.  Account: The account with which the ledger to be generated. The type of
account can be selected from the first field. Respective accounts will be
listed in the second field. Account desired can be selected either from
dropdown list or by typing the name.

g. Ledger Between: Toggle this setting on if the ledger to be produced is to
be between some specific dates rather than entire transactions.

See Also:

Group Filter (v (| Other Filter Report Settings (v Filter (v



Group Filter: Filter the ledger by group type or ledger group.

Report Settings: Customize report appearance and printing settings.
Filter: Filter report by entry type or account.

Quick Settings

@ B
¥ E

Search among the ledger transactions
Filter ledger transactions

E-mail ledger

Preview print of ledger

Print the ledger

-0 Qo0 T W

Export ledger to external formats

4.2 DayBook

Day Book generates the report of every single transaction of a particular day or date wise
between the specified dates. Day book can be generated using the following steps.

1. Open day book from Accounts>Day Book.

2. The day book window appears with options to choose the details.
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3. Providing the different particulars mentioned below, day book can be generated
by pressing ‘Find Now’ after the provision of required details.

[JEnable Sorting  [] Summarized
a. Enable Sorting: If enabled, the day book will be produced as transaction
type sorted rather than chronology.
b. Summarized: Day book will be generated as the account heads
summarized rather than giving detailed transactions.
Date Between: 01-Mar2022 [B And |02-Dec-2022 [
Report Settings (v Grouping Name  Day Book H
c. Report Settings: Customize report appearance and printing settings.
d. Grouping Name: The group by which the day book to be generated.
e. Date Between: Dates between which the day book will be generated.
See Also:
Quick Settings



Search among the day book transactions
Filter day book transactions

Print the day book

Preview print of day book

© oo oo

Export day book to external formats

4.3 Trial Balance

Trial balance gives the financial report with closing balances of all accounts in the general

ledger at the time of report generation. Trial balance can be generated using the following

steps.

Open trial balance from Accounts>Trial Balance.
The trial balance window appears with options to choose the details.

Providing the different particulars mentioned below, trial balance can be
generated by pressing ‘Find Now’ after the provision of required details.

Report Settings (v -
P g n OFF | With Group Total n OFF | Trial Balance As On -
Search Type By
() Ledger Wise  (® Group Wise n oFF | Show Zero Balance Account @ Find Now

a. Search Type By: Customize trial balance to display ledger wise or group
wise summarized.
b. Report Settings: Trial balance display settings
c. With Group Total: Turn on to display trial balance grouped by account
and displaying group total
Hide Group Total: If enabled, group total will be hidden
d. Trial Balance as On: Turn the option on and put the date to show the
concurrent trial balance of the date mentioned
e. Show Zero Balance Account: Turn on to display zero balance account
also.
See Also:
Quick Settings

L

Search among the day book transactions
Filter day book transactions

Print the day book

Preview print of day book
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Export day book to external formats



4.4 Profit & Loss

Profit and loss options return the summary of total income and expense of a company at a

point of time and calculating whether the company is in profit or loss at the time. Profit and
loss statement can be taken by the following steps.

1.

Open Profit and Loss from Accounts>Profit And Loss.
The Profit and Loss window appears with options to choose the details.

Report Seitings ¥ |Up to gven date . []in given date range
teem Wise Get Stock Vakie | B
®) Ledger Wise () GIoaup wWise Clesing Stock — [Find Now E

Providing the different particulars mentioned below, profit and loss can be
generated by pressing ‘Find Now’ after the provision of required details.

Stock Value
() with Tax
(®) Without Tax
[ With Add Cost (®) Ledger Wise () Group Wise

a. Stock Value: Display the stock value in assets with three options. With
Tax will add the tax paid while purchasing. Without Tax reduces the tax
amount from stock value. If With Add Cost option enabled, stock value is
calculated adding additional expenses other than purchase value.

b. Ledger Wise/Group Wise: Choose whether to display individual ledger or
summarized ledger group.

Report Setings (v Cluptoguendate [ in given date range

U - | B ]

c. Report Setting: Profit and loss display settings
Item Wise>Get Stock Value: Use to find the total stock value of the items
currently in the inventory.

e. Up to given date: Produce profit and loss report based up to the specified

date
f. Inagiven date range: Produce profit and loss report between mentioned
date range.
See Also:

Quick Settings
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Search among the profit and loss report
Filter profit and loss report

Email profit and loss report

Print the profit and loss report

Preview print of profit and loss report
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Export profit and loss report to external formats



4.5 Balance Sheet

Balance sheet, one of the three core financial statements that are used to evaluate a business,
is a financial statement that reports a company's assets, liabilities, and shareholder equity.
Balance Sheet can be taken by the following steps.

1. Open Balance Sheet from Accounts>Balance Sheet.
2. The Balance Sheet window appears with options to choose the details.

Report Setngs  « [0 Balarce sheet as an
o B
@ Ledger Wise (7] Sroun Wise Closing Steck

3. Providing the different particulars mentioned below, balance sheet can be
generated by pressing ‘Find Now’ after the provision of required details.

() with Tax
(®) Without Tax
[ with Add Cost (® Ledger Wise (O Group Wise

a. Stock Value: Display the stock value in assets with three options. With
Tax will add the tax paid while purchasing. Without Tax reduces the tax
amount from stock value. If With Add Cost option enabled, stock value is
calculated adding additional expenses other than purchase value.

b. Ledger Wise/Group Wise: Choose whether to display individual ledger or
summarized ledger group.

sort Selt -
Report Settings [ Balance sheet as on

tem Wise Get Stock Value |
osing Stock () i Now

c. Report Setting: Balance Sheet display settings
Item Wise>Get Stock Value: Use to find the total stock value of the items
currently in the inventory.
e. Balance Sheet as no: Produce balance sheet based up to the specified
date
See Also:
Quick Settings
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Search among the profit and loss report

Filter profit and loss report

Email profit and loss report

Print the profit and loss report

Preview print of profit and loss report

Export profit and loss report to external formats
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4.6 Trial Balance (Transactions)

Trial balance (Transactions) gives the financial report with closing balances of all accounts in
the general ledger at the time of report generation, including the individual transactions inside
the ledgers. Trial balance (Transactions) can be generated using the following steps.

1. Open Trial Balance (Transactions) from Accounts>Trial Balance (Trans).
The trial balance (transactions) window appears with options to choose the

details.

Report Sattings = Tiial Balsnca s On 1 From 03-Dec-zozz [ o o3 peczozzf
Bl = | win Geoup Tort [l 57 | S Zev Bnlnce Account B
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3. Providing the different particulars mentioned below, trial balance can be
generated by pressing ‘Find Now’ after the provision of required details.

Report Sefiings (v Trial Balance A= On: From D3-Dec-2[}22! Toe D3-Dec-2[}22!

Search Type By I o | with GroupTotal [ o | Show Zero Balance Account
(®) Ledger Wise (O Group Wise
a. Search Type By: Customize trial balance to display ledger wise or group
wise summarized.
b. Report Settings: Trial balance display settings
c. With Group Total: Turn on to display trial balance grouped by account
and displaying group total
Hide Group Total: If enabled, group total will be hidden
d. Trial Balance as On: Turn the option on and put the dates to show the
trial balance between the dates mentioned
e. Show Zero Balance Account: Turn on to display zero balance account
also.
See Also:
Quick Settings
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Search among the profit and loss report
Filter profit and loss report

Email profit and loss report

Print the profit and loss report

Preview print of profit and loss report
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Export profit and loss report to external formats



5. Master

Manage section handles the companies inside True Account ERP. User can manage multiple
companies within the same system and operate data between them. This section will help to find
how to start, select or close a company.

5.1 Close Company

By default, a company will be open in True Account ERP. In order to open or start
another company, existing company is to be closed. This can be done by;

1. Go to close company by going to Manage>Close Company.
2. All the open companies will be closed and user will be returned to empty

screen.

True Account
) oxclon

5.2 Select Company

Selecting company will open an existing and already created company from the data
base. This can be done by;

1. Go to select company by going to Manage>Select Company.
2. A window will appear in which all the existing companies will be mentioned.

% Open Company -
B change
THAZL-SURFACE\OXCION B E s Wi
e
|Contains: 7|
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Sat As Default Company EJ Open

3. User can select his desired company and press Open to open the company.



5.3 New Company

Companies can be created from here. True Account ERP allows any number of
companies to be created. This can be done by;

1. Go to new company by going to Manage>New Company
2. The new company window will appear as below;

New Company

THABU-SURFACENOXCION -

[5] Windows Authentication

User Mame =z

Password

Company Name

[ Check

3. Typing a company name in ‘Company Name’.
4. Company will have windows authentication by default. To set custom user

name and password, uncheck ‘Windows Authentication’ and set the company
access username and password.

5. Pressing create will create the company.



